Extended and International

girl scouts . Travel Checklist
heart of new jersey

This checklist is intended to help prepare Girl Scout troops or groups for extended or international
travel. Reminder, travel of this type is advised for Girl Scout Juniors and older.
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Intent to Travel

O

Submit this request for consultation with GSHNJ staff at least 6 months prior to your
intended international travel date. Complete consultation prior to making any
reservations or deposits.

Planning Resources | Resources to guide your Girl Scouts in the planning of the trip

O

O O O O O
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Safety Activity Checkpoints

Guide to U.S. Travel

Global Travel Toolkit | Girl Scout’s guide, adult’s guide, appendix, travel log
Money Earning Approval Request

Request for Authorized Signature | allow up to 10 business days for processing
Add Driver Request form | required to transport Girl Scout members not in own
household

Activity Insurance | Plan 3P or 3E required for activities lasting 3+ nights; Plan 3PI
required for international travel | allow up to 15 business days for processing
Certificate of Insurance from GSHNJ | allow up to 30 days for processing
Certificate of Insurance from Organization to GSHNJ | allow up to 30 days for processing

Emergency Action Plan | Created by Event Coordinator per Safety Activity Checkpoints

O

O O O O O O O O

Medical emergencies; accidental injury; travel alerts and restrictions
Weather-related emergencies

Fire

Missing/lost traveler

Contact list

Pre-determined roles and responsibilities of adults

Exit strategy; vendor cancellation/refund policies

Communication chain

On-trip activities preparation

Required Forms for Minors | Received from GSHNJ staff during trip application review
NOTE: Name on all documents must match what appears on passport.

O

O
O
O
O

Girl Scout Health History

Notarized Authorization for Medical Treatment

Notarized Permission to Travel Form for Minors (international travel only)
Media Release

Color copy of passport (international travel only)

Required Forms for Adults | Received from GSHNJ staff during trip application review
NOTE: Name on all documents must match what appears on passport.

O

O
O
O

Adult Health History

Notarized Authorization for Medical Treatment
Media Release

Color copy of passport (international travel only)



https://gshnj2.formstack.com/forms/intent_to_travel
https://www.gshnj.org/en/for-volunteers/VolunteerEssentials/Safety.html
https://www.gshnj.org/en/for-volunteers/VolunteerEssentials/Safety.html
https://www.girlscouts.org/content/dam/gsusa/forms-and-documents/members/travel/GSUSA_girl-scout-guide-to-domestic-travel.pdf
https://www.girlscouts.org/content/dam/gsusa/forms-and-documents/members/travel/GSUSA_exploration_girl-scout-guide-to-global-travel.pdf
https://gshnj2.formstack.com/forms/troop_money_earner_application
https://gshnj2.formstack.com/forms/request_council_signature
https://gshnj2.formstack.com/forms/volunteer_add_driver
https://gshnj2.formstack.com/forms/plan_3p_gs_insurance_coverage
https://gshnj2.formstack.com/forms/request_plan_3e_gs_insurance
https://gshnj2.formstack.com/forms/request_plan_3pi_gs_insurance
https://gshnj2.formstack.com/forms/request_coi_from_gshnj
https://gshnj2.formstack.com/forms/request_coi_from_organization
https://www.dropbox.com/scl/fi/commkanquctz3tsc2e4nx/FORM_Girl-Scout-Health-History-Record.pdf?rlkey=97phyznudp2m259dbp0qc6rja&st=jpoghamt&dl=0
https://www.dropbox.com/scl/fi/commkanquctz3tsc2e4nx/FORM_Girl-Scout-Health-History-Record.pdf?rlkey=97phyznudp2m259dbp0qc6rja&st=jpoghamt&dl=0
https://www.dropbox.com/scl/fi/zwhlu4tlr4mpwgimos7h4/FORM_Authorization-Medical-Treatment_Minors.pdf?rlkey=eyeoa01veegeeougzsmxogxmf&st=3kjnxbh2&dl=0
https://www.dropbox.com/scl/fi/si2phw1tbu3hoswd16j9s/FORM_Permission-To-Travel_Minors.pdf?rlkey=ju7q0q1q8xgatu9wtngs7k9a7&st=c10iqbyp&dl=0
https://www.dropbox.com/scl/fi/4jfbpnlczn23l45gv9s4l/FORM_Annual-Photo-Video-Release-Form.pdf?rlkey=l411u1l5s9bmjtymjn60x1rif&st=8faeh00o&dl=0
https://www.dropbox.com/scl/fi/4jfbpnlczn23l45gv9s4l/FORM_Annual-Photo-Video-Release-Form.pdf?rlkey=l411u1l5s9bmjtymjn60x1rif&st=8faeh00o&dl=0
https://www.dropbox.com/scl/fi/ghhhto3env30bffr2hmd9/FORM_Adult-Health-History-Record.pdf?rlkey=2jdioev0ds73flsyaj02jxyvs&st=lcjqlsp9&dl=0
https://www.dropbox.com/scl/fi/ghhhto3env30bffr2hmd9/FORM_Adult-Health-History-Record.pdf?rlkey=2jdioev0ds73flsyaj02jxyvs&st=lcjqlsp9&dl=0
https://www.dropbox.com/scl/fi/t4od5fhp6eu207adgpeld/FORM_Authorization-Medical-Treatment_Adults.pdf?rlkey=zgwzqlzjo3u66t37si7my2c86&st=bv17ljei&dl=0
https://www.dropbox.com/scl/fi/4jfbpnlczn23l45gv9s4l/FORM_Annual-Photo-Video-Release-Form.pdf?rlkey=l411u1l5s9bmjtymjn60x1rif&st=8faeh00o&dl=0

¢ Recommended for All Travelers | Customized by Event Coordinator
o Group Agreement Guide | Use this guide to set standards of behavior with the group.
o Standards of Personal Conduct and Community Behavior Agreement *Form may be
edited by Event Coordinator prior to distribution; option to detail additional requirements
for travelers in provided text boxes.
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https://www.dropbox.com/scl/fi/42bfgq2jpjmrs1wrujbd1/Group-Agreement-Guide.pdf?rlkey=rotl74yk9pwxcntxzp5hre1lr&st=z3unsjdy&dl=0
https://www.dropbox.com/scl/fi/p1vv5su9txma1fscscs1x/FORM_Personal-Conduct-Agreement.pdf?rlkey=jdojza2s4pb1eb1tj4ewtrslt&st=oiua5d6n&dl=0

